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SouthWest Metro Intermediate Distr ict  288 does not discr iminate in admission to,  access to,  or  operat ions 
of  their  programs,  services,  act iv i t ies or  employment on the basis  of  race,  creed, rel igion,  nat ional  or igin, 
gender,  sexual  or ientat ion,  disabi l i ty,  age,  marital  status,  or  status with regard to publ ic  ass istance.

Welcome to

S O U T H W E S T  M E T R O
I N T E R M E D I A T E  D I S T R I C T  2 8 8

It is  the responsibi l i ty  of  a l l  students and their  parents to become famil iar  with the 
pol ic ies and expectat ions of  SouthWest Metro Intermediate Distr ict  288 (SWMetro) 
as out l ined in this  handbook.

The “For Students” and “For Parents” sect ions under “Quick Links” on our website 
are for  your convenience to navigate to lunch menus;  health,  weather,  and emergency 
guidel ines;  etc.

Please note:  This  handbook is  only intended to provide a summary of  Distr ict  pol ic ies. 
All pol icies are posted in ful l  on the website .

http://swmetro.ss9.sharpschool.com/cms/One.aspx?portalId=46017&pageId=354474
http://swmetro.ss9.sharpschool.com/cms/One.aspx?portalId=46017&pageId=343540
http://swmetro.ss9.sharpschool.com/about_s_w_metro/school_board/board_policies
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G E N E R A L  I N F O R M A T I O N
I. ARTICULATION AND CREDIT TRANSFER

Career and Technical Programs have formed agreements with 
several community and technical colleges that allow students 
to gain college credit for work accomplished in the programs. 
Competencies gained in these programs will be recorded. Students 
may then transfer them to the college, resulting in time and cost 
savings should the student decide to continue in a similar career and 
technical program. See the CTE instructor for further information 
on credit transfer.

II. BUILDING CARE AND MAINTENANCE
Care of the building, equipment and prudent use of supplies 
will be an integral part of each student’s training. Cleanliness, 
neatness, and organization of all educational sites are the joint 
responsibilities of staff and students.

III. CALENDAR
All programs within SouthWest Metro Intermediate District 288 
(except Career & Technical programs, Lakeside Academy, and Adult 
Basic Education programs) follow a standard calendar. Students are 
responsible for knowing which days school is in session and are to 
attend accordingly. The Board-approved calendar is available on 
the school website.

VI. EQUAL OPPORTUNITY
It is the policy of SouthWest Metro to provide equal opportunity 
in employment, training and promotional opportunities without 
discrimination because of race, age, political affiliations or beliefs, 
color, sexual orientation, membership in a local commission, creed, 
religion, national origin, sex or marital status, public assistance 
or disability status, and to otherwise promote full realization of 
human rights within the program to the extent permitted by law. In 
addition, no person shall be excluded from participation in, or be 
subjected to discrimination in, any program funded in whole or in 
part, by federal funds because of race, color, national origin, age, 
handicap, or sex.

V. FIRE DRILLS/LOCK DOWN DRILLS
Fire and lock down drills are required by law and are an important 
safety precaution. It is essential that when the first signal is given, 
everyone follow the established procedures immediately. Instructors 
will inform students about fire drill and lock down procedures.

VI. HAZARDOUS WASTE MANAGEMENT
SouthWest Metro is a licensed hazardous waste generator because 
of certain materials used in its instructional programs. Instructors 
will inform students of proper procedures for any materials 
requiring special disposal.

VII. HEALTH INSURANCE
Students who attend SouthWest Metro are not covered by 
accidental health insurance. Students & parents/guardians should 
arrange for coverage through home school districts or a family 
health insurance plan.

VIII. MEDIA PERMISSION
SouthWest Metro has many exciting events and opportunities for 
students. During these activities, the involvement of students is 
often captured through photographs, videos, and student quotes 
and statements. The communications are often shared within 

school programs and to the community to recognize the work that 
students have achieved.

Parents/guardians and students over 18 are asked to sign a Media 
Permission form every year to consent to allow SWMetro to use 
photographs, videos, and other recordings of the student. This 
consent may be denied by sigining an Opt-Out form or revoked at 
any time by notifying SWMetro in writing.

IX. PLEDGE OF ALLEGIANCE
The Pledge of Allegiance will be recited weekly. Anyone who does 
not wish to participate in reciting the Pledge of Allegiance for 
any personal reasons may elect not to do so. Students and school 
personnel must respect another person’s right to make that choice.

X. POP/VENDING MACHINES
Pop/vending machines are a privilege requested by students that 
will be maintained if used reasonably and properly. Each instructor 
will establish rules pertaining to pop/snacks in their classroom. 

XI. RECORDS
SouthWest Metro keeps administrative records on each student, 
past and present. The records are comprised of the Student 
Information form, evaluation forms, and attendance records.

The records are used for three purposes: referrals to employers, 
referrals to other schools and for follow-up studies. The records 
are always open to students and no information will be released 
to any person, agency, or institution except under the following 
conditions:

a. When proper written consent has been obtained from 
the student or parent/guardian, or
b. When compelled by statute or court order, or
c. When outside research is conducted and data is released 
in such a form that no specific pupil is identifiable.

XII. RIGHT TO KNOW
SouthWest Metro is in compliance with provisions of the Federal 
Right-to-Know Act. Instructors will inform students of proper 
handling procedures for all hazardous or potentially hazardous 
materials. SouthWest Metro also keeps an up-to-date file of written 
safety information pertaining to hazardous materials.

XIII. SYNERGY STUDENT VUE
Students enrolled in SouthWest Metro programs have the 
opportunity to access their student grade and attendance records 
through the Synergy Student VUE system. See instructors regarding 
access.

XIV. STUDENT HEALTH
In case of an injury that requires a physician, the parent or guardian 
will be notified. Students & parents/guardians will be asked to fill 
out a health/medication form at the beginning of the year. This 
form will be kept on file as an emergency reference should the 
student become ill or injured. If the student moves during the 
school year, the student’s Case Manager/Instructor should current 
information on file.

ADMINISTRATION OF MEDICINE IN SCHOOL
Some students may require medication during the school day. This 
can include prescription and non-prescription medication.
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Requirements to administer medications:
• Parental, physician, or licensed provider consent - 
written medication or treatment order is required for 
the medications or for any change in the medication or 
dosage of medication.
• Storage and transportation of medicine - Out of 
concern for safety, SWMetro requires that medications 
be delivered to the health office by a parent or guardian. 
Prescription medications must be in a bottle labeled by 
a pharmacist with the student’s name, medication, and 
dosage instructions on it. Parents can ask the pharmacy to 
label a second bottle for the school. All medicine must be 
kept in the nurse’s office.
• Inhalers, Diabetic Supplies, and Epi-pens - students may 
carry these independently after they have demonstrated 
appropriate use in the health office. Written permission 
from the parent and physician will be kept on file.

RECOMMENDED ABSENCES DUE TO ILLNESS
Students should stay home from school when they exhibit one or 
more of the following symptoms:

• If the student has had a temperature of 100.0 degrees 
or higher in the past 24 hours. (Even if the fever subsides 
with the use of medication)
• If the student has vomited or had diarrhea within the 
past 24 hours.
• If the student has started antibiotics within the last 24 
hours. The student may return to school after 24 hours on 
antibiotics.
• If the student has a new, un-diagnosed rash.
• If the student has red or pink eyes and drainage from 
their eyes.
• If the student has symptoms of illness such as 
uncontrolled cough, difficulty breathing, or unusual 
fatigue.

SOUTHWEST METRO IS A PEANUT AWARE DISTRICT
SWMetro takes the health and safety of all students seriously and 
as a result, is a peanut aware school district.

Any exposure to peanuts or nuts through contact or ingestion can 
cause a severe, life-threatening reaction for those allergic to them.

To ensure the safety of students with peanut allergies, students 
should follow these guidelines:

• Do not send/bring foods containing peanuts to school
• If the student has consumed foods containing peanuts 
or nuts prior to coming to school, they should be sure to 
wash their hands thoroughly

XV. TECHNOLOGY
CELL PHONES/ELECTRONICS

Student cell phone use at SouthWest Metro is up to the discretion 
of the program and instructor. It is imperative that students 
follow classroom policies and use their technology properly for 
educational purposes.

ACCEPTABLE USE
SouthWest Metro Intermediate District 288 is pleased to offer students 
access to school computer systems, computer networks, and the 
Internet for educational purposes only. A student must receive prior 
consent of the teacher and must complete the Student Acceptable 
Use Form before accessing any Internet resource.

The Internet is an extension of the classroom and teachers are 
responsible for and must be aware student Internet usage. Accordingly, 
regulations for participation by anyone on the Internet or using district 
computer resources are fully outlined in the Student Acceptable Use 
Form. It is important to remember that access is a privilege, not a 
right, and carries with it responsibilities for all involved. 

XVI. TELEPHONES
Students are not to use the classroom telephones except in the 
case of an emergency and with the permission of instructor.

XVII. TORNADO DRILLS
Certain areas of District buildings have been designated as severe 
weather shelter areas. Instructors will inform students about severe 
weather emergency procedures.

XVIII. TRANSPORTATION
Students are expected to follow the policies of their home school 
district when transported to and from SouthWest Metro.

XIX. WEATHER CLOSINGS
As a general rule, SouthWest Metro programs close, start late, or 
release early based upon the decision of the public school District 
in which the SouthWest Metro program is located.

401 Building
East Creek Family Center

Eastern Carver County 
Schools

Shakopee Town Square
Valley Green Shakopee Public Schools

River Valley Education 
Center Jordan Public Schools

Freedom Academy Howard Lake • Waverly • 
Winsted Public Schools

Lakeside Academy Buffalo • Hanover • 
Montrose Public Schools

St. Boni Education Center Waconia Public Schools

In the event of inclement weather, staff, students, and parents 
are encouraged to opt-in to receive text messages and/or phone 
calls through the School Messenger system for up-to-the minute 
information on building closures. Updates will also be posted on 
the District’s Facebook and Twitter as well as the District website.

XX. STUDENT CLUBS AND ORGANIZATIONS
While enrolled at SouthWest Metro, students have the opportunity 
to become involved in various clubs and organizations such as 
SkillsUSA, FFA, HOSA, MakerSpace, Photo Club, etc. Instructors 
can give more information regarding availability of these clubs. 
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A D M I T T A N C E  C R I T E R I A
AREA LEARNING CENTERS

1. Students must be between the ages of 12 and 20, meet High 
School Graduation Incentive criteria, and want to complete school 
in a nontraditional setting.

2. Student’s home school district needs to provide the following 
academic records:
 • Transcript
 • Credit Need Sheet
 • MCA test results
 • Immunization records
 • Standardized tests
 • Discipline/Attendance records

3. Students on an IEP or 504 plan are required to follow due process 
through the child study team.

4. Students and parent(s) or legal guardian must complete intake 
paperwork, intake meeting with District staff, and participate in 
conferences.

5. Students and parents must be involved in the development, 
implementation, and review of the student’s continuous learning 
plan.

CAREER AND TECHNICAL PROGRAMS
Students register for Career & Technical Education programs 
through their home school district. Generally, the programs 
are available to students in grades 10-12. Students attending 
SouthWest Metro full-time programs can contact their advisor or 
school counselor to enroll in the Career & Technical programs.

PROGRAMS INCLUDE:
Agricultural Careers
Automotive Repair
Child Development Associate Credential (CDA)
Computer Repair
Computer Networking
Construction Technology
Cosmetology
Criminal Justice
Food Service Certification
Graphic Design & Printing
Introduction to Education
Medical Careers
Project Lead the Way

SPECIAL EDUCATION PROGRAMS
Special Education students attending SWMetro programs must 
have a current IEP and be referred by their home school district.
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STUDENT R IGHTS  &  RESPONSIB IL IT IES
I. STUDENT RIGHTS

All students have the right to an education and the right to learn.

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)
The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. 
§ 1232g; 34 CFR Part 99) is a Federal law that protects the privacy 
of student education records. The law applies to all schools that 
receive funds under an applicable program of the U.S. Department 
of Education. FERPA gives parents certain rights with respect to 
their children’s education records. These rights transfer to the 
student when he or she reaches the age of 18 or attends a school 
beyond the high school level.

II. STUDENT RESPONSIBILITIES
All students have the responsibility:
1. for their behavior and for knowing and obeying all school rules, 
regulations, policies and procedures
2. to resolve conflicts by processing with staff, students, and/or 
administrators
3. to attend school daily, except when excused, and to be on time 
to all classes
4. to complete the courses of study prescribed by the state and 
local school authorities
5. to make necessary arrangements for making up work when 
absent from school
6. to assist the school staff in maintaining a safe school for all 
students
7. to recognize and respect the rights of others and property.

III. CODE OF STUDENT CONDUCT
The following are examples of unacceptable behavior subject to 
disciplinary action by SouthWest Metro. These examples are not 
intended to be an exclusive list. Any student who engages in any of 
these activities shall be disciplined in accordance with this policy. 
Students are expected to follow school policies regarding internet 
use, chemical use, harassment/violence, hazing/bullying, weapons, 
and tobacco. This policy also applies to any student whose conduct 
at any time or in any place interferes with or obstructs the mission 
or operations of the District or the safety or welfare of the student, 
other students, or employees.

1. Violations against property including, but not limited to, 
damage to or destruction of school property or the property of 
others, failure to compensate for damage or destruction of such 
property, arson, breaking and entering, theft, robbery, possession 
of stolen property, extortion, trespassing, unauthorized usage, or 
vandalism
2. The use of profanity or obscene language, or the possession 
of obscene materials
3. Gambling, including, but not limited to, playing a game of 
chance for stakes
4. Attendance problems including, but not limited to, truancy, 
absenteeism, tardiness, skipping classes, or leaving school grounds 
without permission
5. Opposition to authority using physical force or violence
6. Using, possessing, or distributing tobacco or tobacco 
paraphernalia (including vaporizers and e-cigs)
7. Using, possessing, or distributing items or articles that are 
illegal or harmful to persons or property including, but not limited 
to, drug paraphernalia
8. Possession of ammunition including, but not limited to, bullets 
or other projectiles designed to be used in or as a weapon
9. Possession, use, or distribution of explosives or any compound 
or mixture, the primary or common purpose or intended use of 
which is to function as an explosive
10. Using an ignition device, including a butane or disposable 
lighter or matches, inside an educational building and under 

circumstances where there is a risk of fire, except where the device 
is used in a manner authorized by the school
11. Acts disruptive of the educational process, including, but 
not limited to, disobedience, disruptive or disrespectful behavior, 
defiance of authority, cheating, insolence, insubordination, failure 
to identify oneself, improper activation of fire alarms, or bomb 
threats
12. Possession or distribution of slanderous, libelous or 
pornographic materials
13. Student attire or personal grooming which creates a danger to 
health or safety or creates a disruption to the educational process, 
including clothing which bears a message which is lewd, vulgar, or 
obscene, apparel promoting products or activities that are illegal 
for use by minors, or clothing containing objectionable emblems, 
signs, words, objects, or pictures communicating a message that 
is racist, sexist, or otherwise derogatory to a protected minority 
group or which connotes gang membership (For specifics refer to 
Dress Code as signed by parents and students at admittance to 
program.)
14. Falsification of any records, documents, notes, or signatures
15. Scholastic dishonesty which includes, but is not limited to, 
cheating on a school assignment or test, plagiarism, or collusion
16. Violations against persons, including, but not limited to, 
assault or threatened assault, fighting, harassment, interference 
or obstruction, attack with a weapon or look-alike weapon, sexual 
assault, illegal or inappropriate sexual conduct, or indecent 
exposure
17. Inappropriate, abusive, threatening, or demeaning actions 
based on race, color, creed, religion, sex, marital status, status with 
regard to public assistance, disability, national origin, or sexual 
orientation
18. Other acts, as determined by District Administration which are 
disruptive of the educational process or dangerous or detrimental 
to the student or other students, District personnel or surrounding 
persons, or which violate the rights of others or which damage or 
endanger the property of the school, or which otherwise interferes 
with or obstruct the mission or operations of the District or the 
safety of welfare ofstudents or employees.

IV. BULLYING
A. An act of bullying, by either an individual student or a group 
of students, is expressly prohibited on school premises, on school 
district property, at school functions or activities, or on school 
transportation. This policy applies not only to students who directly 
engage in an act of bullying but also to students who, by their 
indirect behavior, condone or support another student’s act of 
bullying. This policy also applies to any student whose conduct at 
any time or in any place constitutes bullying or other prohibited 
conduct that interferes with or obstructs the mission or operations 
of the District or the safety or welfare of the student or other 
students, or materially and substantially interferes with a student’s 
educational opportunities; performance; ability to participate in 
school functions or activities; or receive school benefits, services, 
or privileges. This policy also applies to an act of cyberbullying 
regardless of whether such act is committed on or off school district 
property and/or with or without the use of District resources.

B. No teacher, administrator, volunteer, contractor, or other 
employee of the school district shall permit, condone, or tolerate 
bullying.

C. Apparent permission or consent by a student being bullied does 
not lessen or negate the prohibitions contained in this policy.

D. Retaliation against a victim, good faith reporter, or a witness of 
bullying is prohibited.

E. False accusations or reports of bullying against another student 
are prohibited.

https://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html
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F. A person who engages in an act of bullying, reprisal, retaliation, 
or false reporting of bullying or permits, condones, or tolerates 
bullying shall be subject to discipline or other remedial responses 
for that act in accordance with the District’s policies and procedures, 
including the District’s discipline policy. 

The District may take into account the following factors:
1. The developmental ages and maturity levels of the 
parties involved
2. The levels of harm, surrounding circumstances, and 
nature of the behavior
3. Past incidences or past or continuing patterns of 
behavior
4. The relationship between the parties involved
5. The context in which the alleged incidents occurred

Consequences for students who commit prohibited acts of 
bullying may range from remedial responses or positive behavioral 
interventions up to and including suspension and/or expulsion. The 
District shall employ research-based developmentally appropriate 
best practices that include preventative and remedial measures 
and effective discipline for deterring violations of this policy, apply 
throughout the District, and foster student, parent, and community 
participation. Consequences for employees who permit, condone, 
or tolerate bullying or engage in an act of reprisal or intentional 
false reporting of bullying may result in disciplinary action up to 
and including termination or discharge. Consequences for other 
individuals engaging in prohibited acts of bullying may include, 
but not be limited to, exclusion from District property and events.

G. The District will act to investigate all complaints of bullying 
reported to the school district and will discipline or take appropriate 
action against any student, teacher, administrator, volunteer, 
contractor, or other employee of the school district who is found to 
have violated this policy.

V. ATTENDANCE
A key component to success in school and future employment 
relies on good attendance. We want students to attend school 
daily, however, we realize students will have excused and, at times, 
unexcused absences. The following policy should help clarify the 
difference and inform you of our policy on excused/unexcused 
absences or tardies. Parent or guardian will be called each day a 
student is absent or leaves early from school.

EXCUSED ABSENCES
A. The following reasons shall be sufficient to constitute excused 
absences:

1. Illness
2. Serious illness of the student’s immediate family 
member
3. A death in the student’s immediate family or of a close 
friend or relative
4. Medical or dental treatment
5. Court appearances occasioned by family or personal 
action
6. Religious instruction not to exceed three (3) hours in 
any week
7. Religious holiday
8. Physical emergency conditions such as fire, flood, 
storm, etc.
9. Official school field trip or other school-sponsored 
outing
10. Removal of a student from school pursuant to a 
suspension. Suspensions are to be handled as excused 
absences and students will be permitted to complete 
make-up work.

B. Procedures for Student Absences:
1. It is our expectation when a student is absent a parent/
guardian should call the student’s advisor (Students not 
called in for an excused absence will be considered 
unexcused).
2. Students whose absences are excused are required to 

make up all assignments missed or to complete alternative 
assignments as deemed appropriate by the classroom 
teacher.
3. Work missed because of absence must be made up 
within five (5) days from the date of the student’s return 
to school. Any work not completed within this period shall 
result in “no credit” for the missed assignment. However, 
the Building Administrator or the advisor may extend the 
time allowed for completion of make-up work in the case 
of an extended illness or other extenuating circumstances.
4. After 3 consecutive excused absences or 3 absences 
within a 9-week period, a physician verification or 
statement may be required for all further absences.

UNEXCUSED ABSENCES
The following are examples of absences that will not be excused:
19. Truancy. An absence by a student that was not approved by the 
parent and/or the District
20. Any absence in which the student failed to comply with any 
reporting requirements of the District’s attendance procedures
21. Work at home
22. Work at a business, except under a school-sponsored work 
release program
23. Absences resulting from cumulated unexcused tardies
24. Any other absence not included under the attendance 
procedures set out in this policy.

TARDINESS
A. Definition: Students are expected to be in their assigned area at 
designated times. Failure to do so constitutes tardiness.

B. Reporting Tardiness:
1. Students tardy at the start of school must report to the 
case manager. 
2. An unexcused tardy results from failing to be in an 
assigned area at the designated time without a valid 
excuse, such tardies will be handled by the teacher.

POLICIES & CONSEQUENCES OF ABSENCES & TARDIES
A. A student may not miss more than 7 days of school within an 
academic school year without an excuse. On the 3rd unexcused 
absence, a truancy plan will be developed with the student. On 
the 7th unexcused absence, a truancy petition will be filed with the 
resident county. If at anytime during the school year the student 
is not making satisfactory progress, a conference will be held to 
discuss options for students.

B. For full-time programs, the school day begins at 8:10 and all 
students are expected to be in school at that time. If a student 
arrives between 8:10 and 8:20, they will be considered tardy.

C. Absences resulting from official suspension will be handled in 
accordance with the Minnesota Pupil Fair Dismissal Act, Minn. 
Stat. §121A.40-121A.56. Days during which a student is suspended 
from school shall not be counted in a student’s total unexcused 
absences.

VI. DISCIPLINARY ACTION OPTIONS
It is the general policy of the District to utilize progressive 
discipline to the extent reasonable and appropriate based upon 
the specific facts and circumstances of student misconduct. The 
specific form of discipline chosen in a particular case is solely 
within the discretion of District staff and/or Student Assistance 
Team (SAT). At a minimum, violation of District rules, regulations, 
policies or procedures will result in discussion of the violation and 
a verbal warning. The District shall, however, impose more severe 
disciplinary sanctions for any violation, including exclusion or 
expulsion, if warranted by the student’s misconduct, as determined 
by the District.

Disciplinary action may include, but is not limited to, one or more 
of the following:

• Restorative conference
• Student conference with teacher, principal, director, 

https://education.state.mn.us/mdeprod/groups/educ/documents/basic/mdaw/mda2/~edisp/006059.pdf
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counselor, or other SWMetro personnel, and verbal 
warning
• Parent contact
• Parent conference
• Academic and behavioral contracts
• Removal from class
• In-school suspension
• Suspension from extracurricular activities
• Detention or restriction of privileges
• Loss of school privileges
• In-school monitoring or revised class schedule
• Referral to in-school support services
• Referral to community resources or outside agency 
services
• Financial restitution
• Referral to police, other law enforcement agencies, or 
other delinquency adjudication
• Out-of-school suspension under the Pupil Fair 
Dismissal Act
• Preparation of an admission or readmission plan
• Expulsion or exclusion under the Pupil Fair Dismissal 
Act

The Student Discipline Policy can be found on the District website.

VII. VISITORS
Visitors must be approved by the Building Administrator prior to 
coming to the program. Anyone without permission will be asked 
to leave. All visitors must sign in at the main office.

VIII. FIELD TRIPS
All school policies apply and are enforced on field trips while on 
the bus and at the activity/event. This includes any activity or event 
that occurs before or after regular school hours.

If a student violates a policy or rule, the following, in addition to 
individual program consequences may occur:
1. Removal from the group.
2. Return to school.
3. Develop and present a restorative plan to staff.
4. Not allowed to participate in the next field trip or any field trips 
thereafter.

Smoking is not permitted by any person while on a field trip and 
consequences will apply as stated under the policy.

Buses will leave on time from field trip. It is the student’s 
responsibility to make themselves aware of the place and time 
that the bus will be returning to school. Students must stay in the 
designated group. If students leave or miss the bus, parents will 
be contacted and they will need to pick up their student. If parents 
cannot be contacted, proper authorities will be notified. The Field 
Trips Policy can be found on the District website.

IX. PARENTAL RIGHTS
Parents/guardians of minor students will be notified in the event 
of suspension pursuant to the Minnesota Pupil Fair Dismissal 
Act. Parents will also be notified in cases of major behavioral and 
chemical dependency concerns.

If a student is 18 years of age or older, they are responsible for their 
program decisions. Students ages 18+ have the right to request 
the information regarding their educational progress. Information 
will not be released to a parent or guardian if the student is 18 
and living independently unless this release is authorized. If the 
student is 18 years of age or older but is still dependent upon their 
parent(s), they shall have access to the student’s school information.

X. RECRUITING
Representatives of colleges, universities, U.S. Military Forces, or 
other groups who wish to make students aware of occupational 

or educational options, may be permitted access to the program 
with prior Administrative approval. All other contact with recruiting 
personnel shall take place either before or after regular school 
hours and off school premises. This policy also applies to telephone 
calls and messages.  Parents have the right to refuse to release data 
to military recruiting officers.

XI. MILITARY RECRUITER ACCESS TO 
STUDENT DATA

The Minnesota Legislature has amended the Data Practices Act, 
Minn. Stat. § 13.32, Subd. 5a. It provides as follows: 

Subd. 5a MILITARY RECRUITMENT
“A secondary institution shall release to military recruitment officers 
the names, addresses and home telephone numbers of students 
in grades 11 and 12 within 60 days after the date of the request, 
except as otherwise provided by this subdivision. A secondary 
institution shall give parents and students notice of the right to 
refuse release of this data to military recruiting officers. Notice may 
be given by any means reasonably likely to inform the parents and 
students of the right. Data released to military recruiting officers 
under this subdivision: (1) may be used only for the purpose of 
providing information to students about military service, state 
and federal veterans’ education benefits, and other career and 
educational opportunities provided by the military; and (2) shall 
not be further disseminated to any other person except personnel 
of the recruiting services of the armed forces.”

Schools must now release to military recruiting officers the names, 
addresses and home telephone numbers of students in grades 11 
and 12 within 60 days after the date requested, UNLESS the parents 
or student have refused to release this data to military recruiting 
officers after notice.

This means schools must provide notice to parents of 11th and 12th 
grade students of their right to refuse to release this information.

XII. STATEWIDE TESTING
System Accountability and Statistical Adjustments, Minnesota 
Statute § 120B.31, Subd. 4a was revised in the 2017 legislative 
session. As a result, Minnesota Dept. of Education has directed all 
districts to include a detailed document on District websites and in 
Student Handbooks regarding statewide testing. The information 
included in this document can assist parents/ guardians in making 
informed decisions that benefit their children, schools, and 
communities as it relates to Statewide Testing programs. See 
Appendix I.

https://education.state.mn.us/mdeprod/groups/educ/documents/basic/mdaw/mda2/~edisp/006059.pdf
https://education.state.mn.us/mdeprod/groups/educ/documents/basic/mdaw/mda2/~edisp/006059.pdf
https://education.state.mn.us/mdeprod/groups/educ/documents/basic/mdaw/mda2/~edisp/006059.pdf
https://education.state.mn.us/mdeprod/groups/educ/documents/basic/mdaw/mda2/~edisp/006059.pdf
http://www.swmetro.k12.mn.us/common/pages/DisplayFile.aspx?itemId=7615554
http://www.swmetro.k12.mn.us/common/pages/DisplayFile.aspx?itemId=6072031
http://www.swmetro.k12.mn.us/common/pages/DisplayFile.aspx?itemId=6072031
https://education.state.mn.us/mdeprod/groups/educ/documents/basic/mdaw/mda2/~edisp/006059.pdf
https://education.state.mn.us/mdeprod/groups/educ/documents/basic/mdaw/mda2/~edisp/006059.pdf
https://www.revisor.mn.gov/statutes/?id=13.32
https://www.revisor.mn.gov/statutes/?id=120b.31


7

S C H O O L  B O A R D  P O L I C I E S
SCHOOL BOARD POLICIES

A complete list of board policies – including those being reviewed, 
revised, and adopted – is provided on the District website. It is the 
responsibility of every student and parent to review and understand 
these policies. A paper copy of all relevant Board policies including: 
Bullying, Harassment and Violence, Hazing, and Tobacco Free 
Environment are available upon request from the District Office.

EMPLOYMENT BACKGROUND CHECKS
NOTICE TO PARENTS AND GUARDIANS

The SouthWest Metro Intermediate District 288 has adopted a 
policy, the purpose of which is to maintain a safe and healthful 
environment in the District in order to promote the physical, 
social, and psychological well-being of its students. To that end, 
SouthWest Metro will seek a criminal history background check for 
applicants who receive an offer of employment with the District, 
except enrolled student volunteers, regardless of whether any 
compensation is paid, or such other background checks as provided 
by this policy. The District may also elect to do background 
checks of other volunteers, independent contractors, and student 
employees in the District.

HUMAN RIGHTS OFFICER
The Governing Board designates Joyce Eissinger as the District 
Human Rights Officer to receive reports or complaints of harassment 
or violence, hazing, bullying, and also responsible for coordinating 
Title IX and Section 504/ADA concerns. The Human Rights Officer 
may delegate investigations of complaints as deemed appropriate. 
If the complaint involves the District Human Rights Officer, the 
complaint shall be filed directly with the Superintendent. 

JOYCE EISSINGER
792 Canterbury Road, Suite 211
Shakopee, MN  55379
952-567-8105
jeissinger@swmetro.k12.mn.us

http://www.swmetro.k12.mn.us/about_s_w_metro/school_board/board_policies
mailto:jeissinger%40swmetro.k12.mn.us?subject=
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A P P E N D I X  I
MN DEPARTMENT OF EDUCATION

PARENT/GUARDIAN GUIDE 
TO STATEWIDE TESTING
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